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MNOJOXEHUE
0 paboTe ¢ NePCOHATBLHBIMH TAHHBIMUA PA0OOTHUKOB
MBY aunest Ne 67

1. O0uIMe moJyioKeHust

1.1. Hacrosmee Ilonokenne ycranaBimBaeT mopsaok padotel MBY mumes Ne 67
(nanee — MBY) ¢ nenbto nosydenusi, oOpabOTKU, XpaHEHUsS U NepeJadu JOKYMEHTOB,
COJIEpIKaIllUX CBEICHUS, OTHECEHHbBIE K IEPCOHATILHBIM JJAHHBIM PAOOTHUKOB JIUIIES.

1.2. Lenp Hacrosimero Ilonoxenus - 3ammra NepcoHaNbHBIX JAHHBIX PAOOTHUKOB
OT HECAaHKLUMOHUPOBAHHOI'O JIOCTYMa U pasriamieHus. llepcoHanbHble TaHHBIE SABISIOTCS
KOH(UEeHIMAIbHOU, CTPOTro oXpaHseMoil nHpopmaluei.

1.3. Hacrosmee Ilonoxenue paspaboraHo B cooTBeTcTBHUM ¢ KoHcTUTylMen
Poccuiickoit ®enepanuu, Tpynoseim kogekcoM Poccuiickon @enepannn, OenepanbHbIM
3aKoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», PenepabHbIM 3aKOHOM
ot 27.07.2006 Ne 149-®3 «0O6 wundopmanui, WHPOPMAIMOHHBIX TEXHOJOTHUAX H O
3anTe HHGOPMAINH U APYTUMHU JIEHCTBYIOIIMMU HOPMATUBHO-TIPABOBBIMU aKTaMH.

1.4. Hacrosimee IlonokeHne M M3MEHEHUST K HEMY YTBEP)KAAIOTCS TUPEKTOPOM
munesi. Bce paOoOTHHKM JODKHBI OBITH O3HAKOMIJIEHBI C JaHHbIM llonoskeHuem u
M3MEHEHUSIMH K HEMY TOJ1 POCIIHCh.

1.5. B nHacrosmem IlonokeHHH HCIIONB30BaHBI CIEAYIOIINAE TEPMHUHBI U
OTIpE/IeJICHHUS:

IlepconanbHble  JaHHBIE — mobag uHpOpMauusg, OTHOcAmascsa K
ornpezeneHHoMy (usudyeckomy muiy (paboTHHKy), HeoOxoammas MBY B cBsizu ¢
TPYJOBBIMU OTHOLIEHUSIMHU, B TOM 4Hclie, (aMUIus, UMsI, OTYECTBO, IO/, MECsLl, AaTa U
MECTO POXACHMS, aapec, CeMeHHOe, COLMAIbHOE, HMMYIIECTBEHHOE IMOJIOKEHHE,
oOpa3oBanue, npodeccust, 10X0abl pabOTHHUKA, Ipyrast UH(HOpMAIus.

O0padoTKa MepCcOHAJBHBIX JAHHBIX — JCHCTBUS (OMEpalii) ¢ NePCOHATBHBIMU
JaHHBIMU, BKJIIOYAsh CHUCTEMAaTH3allMio, HAKOIUICHHE, XpaHEeHUEe, KOMOWHUPOBAHHE,
yTOouHeHHe (OOHOBIIEHUE, U3MEHEHHE), UCIIOJIb30BAHKE, PACTIPOCTPAHEHHUE (B TOM YHCIIE
nepeady), 00e3TMurMBaHue, OJTOKUPOBAHNE, YHUUTOXKEHUE TIEPCOHATIBHBIX JTAHHBIX.

3amuTa NMepcoHANbHBIX JAHHBIX — JIEATEIbHOCTb YIOJHOMOYEHHBIX JHI] I10
00ECMeYeHNI0 C TMOMOIIBI0 JIOKAIBHOTO PEryJMpOBaHHs MOpsiaka 00paboTKU
NEPCOHANBHBIX JaHHBIX M OOecleyeHHe OpPraHM3allMOHHO-TEXHUYECKUX Mep 3alllUuThl
uH(pOpMAlMKM OT HENPABOMEPHOIO JIOCTYMA, YHUYTOXEHUS, MOAUPHUIMNPOBAHUSA,
OJIOKMPOBaHMSI, KOMUPOBAHUS, IPEIOCTABIICHHUS, PACTIPOCTPAHEHUS.



KonduaenuuanbHas nadpopmanus — 310 uHGopmanus (B JOKyMEHTHUPOBAHHOM
WIK 3JEKTPOHHOM BHUJE), JOCTyI K KOTOPOM OrpaHMYMBAETCs B COOTBETCTBUU C
3aKoHOAaTesbCTBOM Poccuiickon denepanun.

2. Coop u 00padoTKa MEPCOHAJBLHBIX JAHHBIX PA00OTHUKA

2.1. TlepconanbHble naHHbIE pPaOOTHHKA OTHOCATCS K KOH(MUICHIUATHHON
uapopmarmm. Jls WA, TOJYYUBIIErO0 JOCTYN K TEPCOHAIBHBIM JaHHBIM,
00s3aTeNIbHBIM ~ SBJISIETCS  TpeOOBaHWE  HE JIOMYyCKAaTh pacIpOCTPAHCHWE JIaHHOU
nHpopmanmm Oe3 coriacus pabOTHUKA, ydamierocs W (WiK) 3aKOHHOTO €ro
MPEICTBABUTENSA, a TaKXKe MPHU HAJMYUU MHOTO 3aKOHHOTO OCHOBaHMs. TpeOoBaHuUs npu
00paboTKe NepcoHaNbHBIX JTAaHHBIX paOOTHHKA yCTaHOBIIEHHI cT. 86 TpymnoBoro xojxekca
P® u He noiexkat N3MEHESHUIO U UCKIIIOYCHHUIO.

2.2. Jluie#t uMeeT mpaBo BeCTH 0OpabOTKY MaHHBIX, BKIIOYasl MOJATOTOBKY U BBOJI
[IIH ywammxcsi U COTPYAHUKOB YUPEXKACHUS, B TOM 4YHUCIE U C MPUMEHEHHEM
aBTOMAaTH3UPOBAHHBIX CPEACTB 0OPAOOTKH.

2.3. B memsax obecrnedyeHus mpaB M CBOOOJ dYenoBeka W rpaxaaHuHa MBY mpu
00paboTKe MePCOHANTBHBIX JaHHBIX PA0OOTHHUKA O05S3aHO COOJIIOAATH CIEIYIONINE 00IIre
TpeOOBaHUsA:

2.3.1. O6paboTka mNEepCcOHAIBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIISTHCS
UCKITIOUUTENBHO B IEJISIX OOECredyeHHs] COOJIIO/ICHUS 3aKOHOB W MHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, COJACHCTBUA pPaOOTHUKAM B TPYAOYCTPOMCTBE, OOyYEeHUH U
NPOJABMKEHUU 10  cioyk0e, oOecnedyeHHss JIMYHOW  O€30MacCHOCTHU,  KOHTPOJS
JeSTEIIbHOCTH, KOJMYECTBA W KadecTBa BBINOIHIEMOW paboThl W oOecredeHus
coxpaHHocTH umyiectsa MBY, paboTHUKa U TPETHUX JIHUIL.

2.3.2. OOpaboTka TEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS  JJIA
CTATUCTUYECKHUX WJIM MHBIX HAYYHBIX M CIY)>KEOHBIX IIEJIEH MPU yCIOBUH 005S3aTEIBHOTO
00e3TMYMBaHUs IEPCOHATBHBIX TAHHBIX.

2.3.3. UudopMmanus o0 IepCOHANBHBIX JAaHHBIX pa0OTHHKA TpemocTasisercs MbY
TOJIbKO PaOOTHHUKOM YCTHO, JMOO IMyTEM 3alojJHEHHUS pPa3IU4HbIX AHKET, OMPOCHBIX
JUCTOB, KOTOPbIE XpaHATCA B JIMYHOM jefie. Eciin mepcoHanbHbIe JaHHbIE paOOTHHKA
BO3MOJKHO MOJIYYUTb TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JTOJKEH OBITh YBEIOMIICH
00 3TOM HE MEHee 4YeM 3a Tpu pabdouux JHS U OT HEro JAOHKHO OBITh IMOYyYCHO
MUCbMEHHOE coryiacue (0o MUCbMEHHBIM O0TKa3), KOTOpoe pabOTHHUK JODKEH NaTh B
TE€YEHHUE MATH pabouuX JHEW ¢ MOMEHTa MOJyYEHUS] COOTBETCTBYIOIIETO YBEIOMIICHHS.
B nucemMeHHOM yBenOMIIEHHH paOOTOAATENb AOJKEH COOOIIMTH PAOOTHHKY O IIEJSX,
MpeAnosiaraéMbIX HCTOYHUKAX U CHOCcO0ax TMOJyYeHHs] TMEepPCOHAIbHBIX JaHHBIX,
XapakTepe IMOJUISKAIINX MOJYyUYEeHUI0 TIEPCOHANTBHBIX JaHHBIX (Hampumep, odhopmiieHne
3arpoca B y4yeOHOE 3aBelieHHe O TOJUIMHHOCTH JOKyMeHTa 00 00pa3oBaHMU U T.I.) U
MOCJIEICTBUSX OTKa3a pabOTHUKA JIaTh MUCHhbMEHHOE COTJIacue Ha UX TMOJy4YCHHE.

2.3.4. MBY He uMeer mpaBa MojyyaTb U 0OpalaThIBaTh NEPCOHAIbHBIC JTaHHBIC
paboTHUKA, Kacarolluecss PacoBOM, HAIMOHAILHOW MPUHAMICKHOCTH  IMMOJUTHYECKHX
B3IJISIIOB, PEIUTHO3HBIX WM (GUIOCO(PCKUX YOEKICHWH, COCTOSHHS 3I0POBBS, U
YaCTHOM W3HU. B ciydasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX
OTHOIIIEHUN, B COOTBETCTBUM cO crathed 24 Kouctutyuuu Poccuiickoit ®deneparuu
paboTojaTens BIpaBe MOdy4daTh U 00pabaThiBaTh JaHHBIE O YACTHOM >KM3HU PaOOTHHKA
TOJIBKO C €ro MUChbMEHHOTO COTJIACHS.

2.3.5. MBY He umeer mpaBa mojyyaTh U 0OpalaThIBaTh NMEPCOHAIBHBIC JTaHHBIC
pabOTHHKAa O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBECIMHECHHSAX WM €ro Ipo(Coro3HOU
NEeSTeTbHOCTH, 3a MCKIIOUYEHHEM CIIy4yaeB, MPeayCMOTPEHHBIX benepanbHEIMU
3aKOHAMH.



2.3.6. Ilpu nmpuHATUM peUIeHHH, 3aTparuBalOlMX UHTEpechl paboTHHKa, MBY He
MMEET TIpaBa OCHOBBIBATHCS HAa TIEPCOHAIBHBIX JIAHHBIX PAOOTHHMKA, TOJYUYECHHBIX
UCKITIOUUTENBHO B PE3yJIbTaTe WX aBTOMATU3UPOBAHHOW OOPAOOTKM WITU AJIEKTPOHHOTO
MOy YEHUS.

2.4. Tlpu moctyruieHHH Ha paboTy pPaOOTHHUK MPEACTABISET COTPYIHUKAM OTeja
KaJIpOBOr0 0OecreueHus CIeIyIone JTOKyMEHThI, COJIepKallue NepCOHAIbHbIE TaHHbIE
o cebe:

- [acnopT WU MHOM JOKYMEHT, YIOCTOBEPSIOIINNA TUYHOCTD;

-  TPYAOBYIO KHMXKY, 3a HCKJIIOUEHUEM CIIy4aeB, KOIJa TPYJIOBOW JOTOBOP
3aKJII0OYAEeTCSl BIEPBBIE WM PAOOTHUK TIOCTyMaeT Ha paboTy Ha yCIOBHSX
COBMECTUTEJIbCTBA;

- CTPaxoBOE CBHUJETEIBCTBO rOCYIapCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMS;

- JIOKyMEHTBbl BOMHCKOTO YdYeTa - ]Il BOCHHOOOS3aHHBIX M JIMII, MOJJIEKAIIUX
NPU3BIBY HAa BOCHHYIO CITyXO0y;

- JOKyMeHT 00 oOpa3oBaHWH, O KBIM(UKAIIUU WU HAJIWYUU CICIHATHHBIX
3HAaHUU - TIPU TIOCTYIUICHUH Ha paboTy, TpeOYIONIyI0 CIEIUAIbHBIX 3HAHUN WU
CNEUMAJIbHOM IOJITOTOBKHU;

- B OTACNBHBIX CIy4asX — JOMOJHUTEIbHBIE JOKYMEHTHI C Y4ETOM Crenu(uku
paboThl B COOTBETCTBHMU C JICHCTBYIOIIMM 3aKOHOAATEIhCTBOM Poccuiickoit
Oenepatuu (HampuMep, NpeIbsBICHUE MPU 3aKIIOUYEHUH TPYAOBOTO J0r0BOPA:
MEUIIMHCKOE 3aKII0UEHUE IJIs JIUIl B Bo3pacTe A0 18 neT; s mull, 3aHAThIX Ha
TSOKENBIX padoTax M paboTax ¢ BpeJAHBIMU U (WJIM) OMACHBIMU YCIOBUSIMU TPYyJa,
a TaKke Ha paboTax, CBSI3aHHBIX C ABM)KEHHEM TPaHCIIOPTA U JIp.).

2.5. 3anpeuniaercst TpeOOBaTh OT JIMIA, MOCTYHAIOIIEr0 Ha padoOTy, JTOKYMEHTHI

MIOMHUMO
npenycMOTpeHHbix  TpynoBeiM  koaekcoM  Poccuiickoin ~ depepanuu,  MHBIMU
denepanbHbiMH  3aKOHamM, ykasamu [Ipesunmenta Poccuiickoit ®Denepauuu U
noctanoBieHusmu [IpaBurensctBa Poccuiickonn denepannu.

2.6. Ilpm 3akmroueHHH TPYAOBOrO JOTOBOpPAa M B XOJ€ TPYAOBOU NEITEIBHOCTH
MO>KET BOBHUKHYTh HEOOXOJIUMOCTh B TIPEIOCTABICHUH PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JeTeH;

- 0 OepeMEHHOCTH YKEHITUHBI;

- 00 MHBAJIMIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbHU;

- 0 HEOOXOJMMOCTH yX0/1a 32 OOJBHBIM YICHOM CEMBU;

pouue.

2.7. Ilocne Toro, kak OyJeT MPUHATO PEIICHHE O MpueMe pabOTHUKA Ha paboTy, a

TaK)K€ BIIOCJIEACTBUM B IPOLECCE TPYAOBOM JEATEIBHOCTH, K JIOKYMEHTaM,

coJieprKaIuM NepcoHaIbHbIC JaHHBIC PAOOTHUKA, TaKXKe OYIyT OTHOCUTHCS:

- TPyZOBOM IOrOBOpP;

- JIONOJHUTENbHBIE COTIAIICHUS K TPYJAOBOMY JOTOBOPY;

- TpHUKa3 0 mpreMe Ha paboTy;

- TPUKa3bl O NOOLIPEHUAX U B3bICKAHUSAX;

- MEIUIMHCKHUE JOKYMEHTHI,

- TMpHUKa3bl 00 U3MEHEHUH YCJIOBU TPYIOBOTO I0TOBOPA;

- Kaproyka yHupuuupoBaHHOW ¢GopMbl T-2, yTBEpKICHHAs TOCTAHOBJICHHEM
I'ockomcTtaTta Poccuu ot 05.01.2004 Nel;

- Jpyrue JOKYMEHTHI.



2.8. B nensix nndopmaiioHHoro odecrneyeHuss MOryT CO3/1aBaThCsl OOIIEIOCTYITHbIE
UCTOYHUKHU TEPCOHAIBHBIX JIAHHBIX (B TOM YHMCJE CIPaBOYHUKH, AJIEKTPOHHBIE
0a3pl). B o0mienoctynHple MCTOYHUKH NEPCOHATBHBIX JAHHBIX MOTYT BKJIIOYATHCS
damunus, UMsi, OTYECTBO, OJDKHOCTh, MOApA3JEICHUE, CIIy:KeOHbIe Tene(OoHbl U
aZipec 3JEKTPOHHOW mouTel. [lpyrue mnepcoHajlbHblE NaHHbIE (HAaIpuUMep - jAara
POXKAECHUS M T.JI.) MOTYT BKJIIOYATbCSl B CIIPAaBOYHUKU TOJIBKO C MHCBMEHHOTO
corjacusi paOOTHUKOB.

3. XpaHeHHe ¥ 321U TA NMEPCOHAIbHBIX JTAHHBIX PA0OTHHKOB

3.1. IlepconanbHble JaHHbIE PAOOTHUKOB XpaHATCS Ha OyMaKHbIX HOCHTENSIX B
NOMEIlIeHUN KaHuensipun u apxuBa MBY B mkadax u ceilpax. Jluuneie nena u
KapTo4yku T-2 yBOJEHHBIX PaOOTHHUKOB 10 UCTEUEHMS TEKYIIETo KaJeHAApHOTO roja
XPAHATCS B KaHLEISPUY, a 3aTeM Iiepearorcs B apxus MbY.

3.2. CBenieHuUsl 0 HAYUCIICHUH U BbITIJIaTe 3apab0THOM MIaThl paOOTHUKAM XpaHSTCS Ha
OYMa)KHBIX HOCUTENSX B MOMENIeHUH Oyxranrepckoin cimyx0st MBY. Ilo ncreuenun
CPOKOB XPAaHEHHUsI, YCTAHOBIICHHBIX 3aKOHOJATEIbCTBOM Poccuiickon Penepanuu,
JTaHHBIE CBEJICHUsI IEPEIAIOTCS B apXUB.

3.3. KOHerTHI)Ie 00513aHHOCTH TIO BCIACHUIO, XPAHCHUIO JIMYHBIX JCJI pa6OTHI/IKOB,
3aIIOJIHCHUIO, XPAHCHUIO MW BbIJA4YC TPYAOBBIX KHHIKCK, HWHBIX JOKYMCHTOB,
OTpaXKaromux MNCPCOHAIBHBIC JaHHBIC pa6OTHI/IKOB, Mo XpPaHCHHUIO JIMYHBIX JCII
YBOJICHHBIX pa6OTHI/IKOB BO3JIararoTCAa Ha CCKpETapd U ACITIOIIPOU3BOANTCIIA.

3.4. B OTHOIIEHMHM HEKOTOPBIX JOKYMEHTOB JEHCTBYIOLIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanny MOTYyT OBITh YCTaHOBIIEHBI HHBIE TPEOOBAHUS XPAHEHUS, YEM
npegycmMorpeHo  HactosmmMm  [lonoxkenmem. B Takmx  ciywasx — cleayeT
PYKOBOJACTBOBATHCS MTPABUJIAMH, YCTAHOBJICHHBIMH COOTBETCTBYIOIIMM HOPMATUBHBIM
aKTOM.

3.5. IlepconanbHble pAaHHbIE pPAOOTHUKOB, XpAHSALIMECS B JJIEKTPOHHOM BUJE,
MOJJIEXKAT 3aILUTE TPOrpaMMHBIMHU cpeacTBaMu. [Ipy HaM4uMy JTOKAJIBHON CETH K HUM
OTHOCSTCSL pa3rpaHUYEHUs IIpaB JOCTyna K DJIEKTPOHHBIM pecypcaM, MapoJIbHAs
UACHTU(UKALKS TIOJIb30BaTENIe IJIEKTPOHHOH CHCTEMBI JOKyMEHTOOOOpoTa u
napoJibHasl MACHTU(UKALIKS MTOJIF30BaTENIeH IPH BX0JI€ B MH(POPMAIIOHHYIO CHCTEMY.
Ilon pasrpaHnyeHueM MpaB JOCTyla IOAPa3syMEBAeTCs OpraHu3alus JocTyna
pabotHukoB MBY TOJBKO K TOMY cerMeHTy MH(pOpMAaIK, KOTOPHIH HEOOXOAUM ISt
BBITIOJTHEHUSI CBOUX CIIY»EOHBIX 00si3anHOCTel. Kaxawiii pabotauk MBY momydaet
npy mpuemMe Ha paboTy CBOM HMHAMBHAYalbHBIA JIOTWMH A1 BXOJa B CUCTEMY U
YHUKQJIbHBIM Mapojib, W3BECTHBIA TOJBKO CaMOMYy THOJb30Barento. PaboTHukam
3arpeniaeTcs pasriiamaTh yHUKalIbHbIE APOJIH JUUIS BXOJA B CUCTEMY.

3.6. DnexTpoHHbIe HH(POPMAIIMOHHBIE pecypchl M 0a3bl JaHHBIX XPaHSITCS B
KOMITIBIOTEPE WM CEPBEPE, PACIIOIAraoIIeMCs B IOMEIEHUU KaHUEIAPUH, JOCTYI B
KOTOPOMY MMEIOT ceKkperapb u qupekrop MbY, 3amecturenu nupexropa MbY.

3.7. 3amuTa nHPoOPMAINH 0 MEPCOHAIbHBIX TAHHBIX.

3.7.1. Corpyaaukun MBY, umeronue A0CTyl K NMEPCOHAIBHBIM JaHHBIM, OOS3aHBI
MPUHUMATh HEOOXOJMMBbIE OpPraHU3AIMOHHBIE W TEXHUYECKHUE MEPHI JJIS 3alllUThl
MEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOrO WM CIy4YalHOro JOCTyla K HHM,
YHUUTOXXEHUSI, MOAUPUIIMPOBAHUS, OJIOKUPOBAaHHUS, KOMUPOBAHUS, PACIIPOCTPAHECHUS, a
TaK)Ke OT MHBIX HETIPAaBOMEPHBIX JEHCTBUN B OTHOIICHUH JJAHHOW MH(POpMAIUH.



3.7.2. COTpyJHUKH, UMEIOLIHE AOCTYI K CEPBEPY, C LEJIbIO 3aIUTHI XPAHSAIIECHCS Ha
cepBepe HH(GOPMALIMU OCYIECTBIISIOT:

- OTrpaHMYEHHE CETEeBOTrO JOCTYyMa Ha CepBep IJIs ONPEAETICHHBIX MOJIb30BaTeNeH;

- OpTaHM3AIHI0 KOHTPOJSI TEXHHYECKOTO COCTOSHUS CepBEpa W yPOBHEH 3allUThI

¥ BOCCTaHOBJICHHS WH(OpMAITUH;

- TMPOBEACHHE PETYJSIPHOTO KOMUPOBaHUSA MH(GOPMAIMM HA HOCUTEIH, CO3JaHHUE

pE3epBHBIX KON 0c000 BaykHOU MH(pOpMAIINH;

- BEJCHHUE ayAuTa JCHCTBUN IMOJB30BaTElel M CBOEBPEMEHHOE OOHapyKEHHE

(aKkTOB HECAaHKIIMOHUPOBAHHOIO JOCTyNa K HH(OPMALIHH.

3.7.3. Cneuunanuctel MBY, umeromue QocTyn K HEPCOHAIBHBIM JAHHBIM, MPHU
MOJIb30BaHUM JIOCTYIIOM B CeTh VIHTEpHET 00s13aHbl MPUHUMATh MAaKCUMaJIbHBIE MEPHI TI0
oOecrneyeHno 6€30MacCHOCTH:

- HCIOJNb30BaTh AHTUBHUPYCHOE IMPOrpaMMHOE obecrneueHue (C peryssipHbIM

oOHOBIIEHHEM 0a3 BUPYCOB)
- He J0mycKaTh paboTaTh Ha CBOE aBTOMAaTHU3WPOBAHHOE pabodyee MECTO I, HE
UMEIOIIUX MpaBa A0CTYyTa K IaHHBIM;

- CBOEBPEMEHHO  C€OOOIIAaTh COTPYAHHKaM OTAela HWH()OPMALMOHHO  —
TEXHUYECKOr0 OOecleueHus: o ciy4asix c0osi B palboTe CeTH, MapoIbHOU
UACHTU(PUKAIIUY U T.]I.

4. Ilepenaya nepcoHAJbHbIX JAHHBIX PA0OTHUKOB

4.1. Tlpu mnepenavye mNEpPCOHATBHBIX JAHHBIX PAaOOTHHUKOB crenuamuctsl MBY,
UMEIOIINE JOCTYyNl K NEPCOHAIBHBIM JaHHBIM, JIOJDKHBI COOJIOAATH CJenyroIine
TpeOOoBaHUsA:

4.1.1. He coobmaTe nepcoHajbHbIC JaHHbIE PAOOTHHKA TpEThed CTOpoHE 0e3
MUCHBMEHHOTO coryiacusi pabOTHHKA, 32 UCKIIIOUEHUEM CITy4aeB, KOTa 3TO HEOOXOANMO B
LeNsIX MpeaynpekKIeHUsl Yrpo3bl )KM3HU M 3/70pOBbIO0 pa0OTHHMKA, a TaKKe B JAPYTUX
cllydasix, IpeaycMoTpeHHbIX TpynoBeIM kojiekcoM Poccuiickoit @enepaunuy UM HHBIMU
(benepabHBIMU 3aKOHAMU.

VYuuteiBasg, uyto Tpynosoii koxexkc Poccuiickonn ®enepanum He OnpeAesseT
KPUTEPHUH CUTYalMi, IPEICTABISIOMUX YIPO3y KU3HU WIH 3I0pOBbI0 paboTHUKA, MBY
B KaXJIOM KOHKPETHOM ClIy4yae JeJlaeT CaMOCTOATEIbHYK OLIEHKY CEPbE3HOCTH,
HEMHHYEMOCTH, CTEIIEHH Takol yrpos3sl. Ecnu ke nmiio, obpaTuBILeecs: ¢ 3apocoM, He
YIOJHOMOYEHO (enepalbHbIM 3aKOHOM Ha TOJy4Y€HHUE MEPCOHANbHBIX JIaHHBIX
paboTHHKA, MO0 OTCYTCTBYET MUCHbMEHHOE corjlacue pa0OTHHKAa Ha MPEeIO0CTaBICHUE
€ro MepPCOHABHBIX CBEEHUH, 1100, Mo MHeHHI0O MBY, oTCyTCTBYeT yrpo3a KM3HH WIH
310pOBBIO paboTHUKA, MBY 00s13aH 0TKa3aTh B MPEIOCTABICHUH MTEPCOHATBHBIX JAHHBIX
JULLy.

4.1.2. He coobuaTh nepcoHasabHble JaHHbIE pa0OTHUKA B KOMMEPUECKUX 1Iesix 0e3
€ro NUCbMEHHOT'O COIJIACHUS.

4.1.3. IlpeaynpeauTs aull, MOJTYYaIOIIUX IEPCOHANBHBIC TaHHBIE PAOOTHHUKA, O TOM,
YTO O3TH JaHHbIE MOTYT ObITh HCIOJB30BaHbl JHUIIb B LEIAX, JUISI KOTOPBIX OHHU
COOOIIECHBI.

4.1.4. OcywecTBisATh Nepefady MNEPCOHANBHBIX JaHHBIX B mpenenax MbBY B
COOTBETCTBUU ¢ HacToAuM [lonoxeHunem.

4.1.5. He 3ampammBath HMH(OPMAIMIO O COCTOSHHUM 370pPOBbS pabOTHUKA, 32
UCKJIFOUEHUEM TEX CBEJCHMUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHUSI PaOOTHUKOM TPYJIOBOM (PYHKIMHU (Hampumep, AOMYyCTHUMO OOpalieHue 3a
uH(pOpMaIEe 0 COCTOSTHUM 3/I0pOBbsl O€PEMEHHON KEHILUHBI MPU PEIIEHUH BOIIPOCA O
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ee MepeBofe Ha JApPYyryro padoTy, HCKIIOYAIOLIYI0 BO3JCHCTBUE HEOIAronpHUsATHBIX
(hakTopoB U ap.).

4.1.6. IlepenaBaTh nepcoHaIbHbBIC JAHHBIE pAOOTHHKA MPEICTABUTENIO PAOOTHUKA B
MOPSAJKE, YCTAHOBIICHHOM TpynoBeIM KojiekcoM Pocculickoit Denepanyiu 1 HACTOSIIUM
[TonoxxeHrem, W OrpaHMYMBaTH 3Ty HH(POPMAIMIO TOJIBKO TEMU NEPCOHAIbHBIMU
JaHHBIMA ~ PaOOTHHKA, KOTOpble HEOOXOMUMBI  JUIsl  BBIMIOJIHEHUS  yKa3aHHBIM
MIPEICTaBUTEIIEM €T0 (QYHKITUH.

4.2. BHyTpeHHUIi 10CTYyll K MEPCOHATbHBIM JAHHBIM COTPYIHUKOB.

[IpaBo gocTymna K NepCOHaIbHBIM JaHHBIM COTPYAHUKA UMEIOT:

- pykoBoautens MbY;

- CEKpeTapb, 1EIONPONU3BOIUTEID;

- 3amectutenu pykosoaurtess MBY, pykoBoautenu CTpyKTYypHBIX MOJpa3IeiIeHUN,
OyxranTep LEeHTPAIN30BAaHHON OYXTalNTEepUH IO COTJIACOBAHUIO ¢ pykoBoauTesnem MBY;

- IIpU IEPEBOAEC U3 OJHOIO CTPYKTYPHOIO MOJpa3leieHus B IPyroe IOCTYN K
MEPCOHAIBHBIM ~ JIaHHBIM  COTPYJHMKA MOXET HMMEThb PYKOBOJMUTEIbL  HOBOIO
MOJIpa3IeJICHUs MO COIIaCOBaHUIO ¢ pykoBoauteneMm MbY;

- COTPpYAHHMKH OyXrajaTepud - K TeM JaHHBIM, KOTOpPbIE HEOOXOJUMBI st
BBITIOJTHEHUSI KOHKPETHBIX (hyHKIIUH;

- caM pabOTHUK, HOCUTEIb JAHHbIX.

4.3. BHemIHMi 10CTYII.

K uuciay maccoBbix mnorpeOutesneil mepcoHanbHbIX AaHHbIX BHE MBY MoxkHO
OTHECTH T'OCYAapCTBEHHBIE U HETOCYAapCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE UHCIIEKLINH;

- IPaBOOXPAHUTENIbHBIE OPTAHBL;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbIE€ ArCHTCTBA;

- BOEHKOMATBI;

- OpPTraHbl COLMAIBLHOTO CTPaXOBAHUS;

- IEHCUOHHbBIE (HYOH/IBI;

- IOJpa3eJICHUs MyHULIUIAIIbHBIX OPTaHOB yIIPaBJICHUSI.

4.4. lpyrue opraHu3aiuu.

CBeneHus o paboTalIIEM COTPYJHUKE WIM YK€ YBOJIEHHOM MOIYT OBITh
MPEIOCTaBICHbl JIPYTOM OpraHu3alMu TOJILKO C THUCBMEHHOTO 3ampoca Ha OJaHke
OpraHH3aluu C MPUJIOKEHUEM KOIUU 3asBiIeHUs paboTHUKA. OTBETHl HA MUCHMEHHbBIC
3ampoChl JIPYTMX OpraHu3aldil W YYPEKICHUHW B MpPEAeIaX HX KOMIICTCHIUUA U
MPEAOCTABICHHBIX MOJHOMOYMM JalOTCS B MUChbMEHHOU (popme Ha Oi1anke MBY u B Tom
o0BeMe, KOTOPBIi MO3BOJISIET HE pas3rialiaTh H3NMUIIHUNA 00bEeM MePCOHATBHBIX CBEICHUN
0 pabOTHUKAX.

4.5. POOCTBEHHUKHU U YWICHBI CEMEN.

[lepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTaBICHBI POJICTBEHHUKAM
WJIU YICHAM €T0 CEMBHU TOJIBKO C IMCBMEHHOT'O PAa3pEIIEHUs CAMOI'0 COTPYIHUKA.

4.6. Tpebosanus 1n.4.1. [TomoxxeHuss He MoOJIEkKAT U3MEHECHUIO, HCKITFOYCHHUIO, TaK
KaK SIBJIAIOTCS 00s13aTeIbHBIMU JIJISI CTOPOH TPYJIOBBIX OTHOIICHH Ha OCHOBAaHHMH CT. 88
Tpynosoro konekca Poccutickoit denepanun.

5. O0s3anHOCTH padOTHUKA M padoToaaTe st

5.1. B measix o0ecrie4eHUs1 JOCTOBEPHOCTH MEPCOHAJIBHBIX JAHHBIX PA0OTHUK
00s13aH:



5.1.1. Ilpu npueme Ha paboTy npenoctaButh MBY mosiHbIe TOCTOBEPHBIC TaHHBIC O
cebe.

5.1.2. B ciyyae u3MeHEHHUs CBEJEHUN, COCTaBIISIIOLUIUMX MEPCOHAIbHBIE JTAHHBIE,
CBOCBPEMEHHO B CPOK, HE MPEBBIMIAIOIIMA 5 paboumx JHEH, MPeAOCTaBUTh TAHHYIO
nH(popMaluio B OTACN KaapoBoro odecreuenus MbY.

5.2. MBY o0s3aHn:

5.2.1. OcylecTBIATH 3alIUTY MEPCOHATBHBIX IaHHBIX PA0OTHUKOB.

5.2.2. OGecrieunTh XpaHEHUE TIEPBUYHON YUETHOH TOKYMEHTAIMH 0 Y4YETy Tpyna
U €ro OIUIaThl, K KOTOPOM B YaCTHOCTH, OTHOCSTCS JIOKYMEHTBHI IO YYETy KaJlpoB,
JOKYMEHTHI T10 YUeTy MCIOJIb30BaHUs pabouero BpeMEeHU U pacyeToB ¢ pabOTHUKAMU T10
oriate Tpyjaa u Jip.

5.2.3. Ilo nucbMeHHOMY 3asiBJICHUIO pa0OTHHKA HE TMO3/HEE TpexX pabouyux AHEH co
TTHS TI0JIaY¥ TOTO 3asBJICHUS BBIJATh KOMUU JOKYMEHTOB, CBSI3aHHBIX ¢ paboTOl (KOmUu
npuKasa O MpueMe Ha paboTy, MPHUKA30B O TMepeBojax, Mpuka3a 00 YBOJIHLHEHUH C
paboOThHI; KOMHUIO U BBIITUCKU W3 TPYJOBOM KHUXKKH, CIIPABKH O 3apabOTHOM IaTe, O
HAYHCIIEHHBIX M (DAKTUYECKH YIUIAYEHHBIX CTPAaXOBBIX B3HOCAX Ha 00s3aTeNbHOE
TIEHCUOHHOE CTPAaxOBaHUE, O TIepuoie paboThl u pyrue. Konuu 10KyMEHTOB, CBSI3aHHBIX
c paboToif, MOJDKHBI OBITH 3aBEPEHBI HAUICKAINUM O0pa3oM | TPEIOCTABISITHCS
paboTHUKY O€3BO3ME3THO.

6. HpaBa paﬁoTHHKOB B LHEJOAX 3aIUTHI NEPCOHAJTBHBIX TaHHBIX

6.1. B nemnsx obGecrieueHus 3alUThl IEPCOHANIBHBIX JaHHBIX, XpaHaumxcs y MBY,
pabOTHUKM UMEIOT MPABO Ha:

6.1.1. [lonayro mHpOpMaIKI0O 00 MX MEPCOHAIBHBIX JAHHBIX U O00pabOTKE 3THX
JaHHBIX.

6.1.2. CB0OOAHBII OeCIUIaTHBIM TOCTYI K CBOUM MEPCOHAIBHBIM TaHHBIM, BKIIIOYAs
MpaBO Ha TOJyYEHHE KOMU J000HM 3ammcu, cojaep alieid MepCOHAIbHBIE TaHHBIC
paboOTHUKA, 32 UCKIIIOUEHUEM CITy4aeB, MPeyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

6.1.3. OnpeneneHre CBOUX NpPEICTAaBUTENEH U1 3alIUThl CBOMX IEPCOHAIIBHBIX
TAHHBIX.

6.1.4. TpeboBaHnue 00 MCKIIOYEHUM WJIM UCIPABIEHUH HEBEPHBIX WIJIM HEIMOJIHBIX
MepCOHAIbHBIX JNaHHbIX. [Ipu otkaze MBY HUCKIIOYNTH MM HCIPABUTH NEPCOHATBHBIC
JaHHble pabOTHMKA OH MMEET NpaBO 3asiBUTh B NMUCbMeHHOW (opme MBY o coem
HECOTJIACUU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecoriacus. IlepcoHanbHbIC
JaHHBIE OIEHOYHOTO XapakTepa paOOTHUK WMEET IMPaBO JOIMOJHUThH 3asBICHHEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHSL.

6.1.5. TpeboBanue 00 u3BemeHNU paboTOAaTENIEM BCEX JIML, KOTOPHIM paHee Obun
COOOILIEHbl HEBEpPHbIE WJIM HEIOJIHbIE IEepCOHANIbHbIE NaHHblE pabOTHUKA, 000 Bcex
MIPOU3BEACHHBIX B HUX UCKIIFOUEHUSIX, UCTIPABIICHUSX WU JOMOJHEHUSX.

7. OTBEeTCTBEHHOCTH 32 HAPYUIEHHE HOPM, PeryJIUPYIOIIUX NOJIy4YeHHe,
00padoTKY ¥ 3aIIMTY NMEePCOHAIbHBIX JAHHBIX PA00THHKA

7.1. JIuna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIHUPYIOIIUX MOJyYeHue, 00paboTKy
M 3alUTy TMEPCOHANIbHBIX JAHHBIX PAOOTHUKA, MPHUBIEKAIOTCA K JUCUUIUIMHAPHON U
MaTe€pUaIbHON OTBETCTBEHHOCTH B IOPSAKE, YCTaHOBICHHOM TpyIOBBIM KOIEKCOM
Poccuiickoit @enepanuu u uHBIMU (eiepaTbHbIMUA 3aKOHAMHU, a TAK)Ke TMPUBIICKAIOTCS K
IPaKIaHCKO-TIPaBOBOM, aIMUHUCTPATUBHOM M YTOJIOBHOW OTBETCTBEHHOCTH B IMOPSAKE,
YCTaHOBJIEHHOM (eiepaibHbIMU 3aKOHAMH.



8. 3aki0unTeIbHbIE MOJIOKEHUS

8.1. Hacrosimee IlonmokeHue BCTymaeT B CHJIYy C MOMEHTa €ro YTBEP)KICHHS
npukazom MbBY.

8.2. Hacrosmee I[lonoxkeHue TOBOAMUTCS 10 CBEACHUS BCEeX PaOOTHUKOB IO
POCIIHCE.



